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PRE-EVALUATION OF PARTNERSHIP - DEDUCTIBLE SALES

All creative materials related to the partnership sale must be included in a request for a pre-qualification evaluation.   For retail sales, this includes store signage, request cards, and any other advertising made.  For direct mail, complete package of materials sent to consumer.  For Internet sales, all screenshots from the home page of the purchase location through confirmation

 of purchase/checkout.  For telemarketing, full telemarketing script must be provided.

	Name of Publication Making Request
	

	Name of Agent (if making request on behalf of member publisher)
	


The ABC Guidelines governing partnership circulation are available at: http://www.accessabc.com/resources/promotions_magazines/
Please e-mail request for review to your ABC Publisher Relations manager.  See this Web site for assistance: http://www.accessabc.com/pubrelations.htm
Requirement for Pre-Evaluation


Explanation/Documentation

1. PRE-QUALIFICATION OF PARTNER PURCHASE TO INCLUDE REVIEW OF PROMOTIONAL MATERIALS BEING USED

	A. IDENTIFICATION OF THE PARTNERED PURCHASE- Provide summary of purchase which will include the magazine along with samples of all promotional materials. 
	

	B. METHOD OF SALES– Identify the method of sale being used for this partnership program.  (i.e. direct mail, telemarketing, etc).


	

	C. AMOUNT ALLOCATED TO MAGAZINE AND DEDUCTIBLE BY CONSUMER IF MAGAZINE IS DECLINED – provide amount identified to be allocated to the magazine (or deductible).
	


2. PRE-QUALFICATION OF TERMS OF AGREEMENT TO INCLUDE FINANCIAL ARRANGEMENTS BETWEEN ALL INVOLVED PARTIES

	A. CONTRACT/AGREEMENT WITH PARTNER:  Attach contract/agreement between the partner and the publisher/agent noting the agreement for program execution and remit of monies from partner to publisher/agent and fees charged from partner to publisher/agent.
	

	B. CONTRACT WITH CONSUMER:  Attach copy of materials consumer will use for processing of subscription and/or request of refund.  Include step-by-step outline consumer will be required to follow.
	


3. PARNTER CONTACT INFORMATION

Provide contact information of responsible management of partner organization to confirm details of execution of the program.

	Name of responsible management individual
	

	Title of individual
	

	Address
	

	Telephone number 
	

	E-mail address
	


4. VALIDATION OF PURCHASE MADE BY CONSUMER FOR PRE-EVALUATION OF DOCUMENTATION TO BE MADE AVAILABLE IN AUDIT

	PROOF OF PURCHASE OF PARTNERED GOOD BY CONSUMER – Describe below information that will be made available for support of proof of purchase of partnered item by the consumer.


	Provide description below and attach sample 



	a.  Proof of purchase documentation
	

	b.   Proof of payment documentation
	


5. ADDITIONAL INFORMATION

For complete pre-evaluation of a partnership-deductible program, provide the following additional information once available.

	List of Participating Magazine Titles (if agent sold/multi magazines)
	

	List Agent Code/Source Key Assigned
	

	Program Implementation Date
	

	Program Duration
	

	Anticipated Production Quantities
	


PUBLISHER/AGENT SHOULD PROVIDE ANY ADDITION RELATED ITEMS WHICH MAY BE NECESSARY FOR THE FULL EVALUATION AND REVIEW OF THE PROPOSED PROGRAM.
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