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Audit Bureau of Circulations




Request for Pre-Evaluation of Paid Programs Including: 

· Individual Subscriptions

· Premium Sold Subscriptions

· Gift Subscriptions

· Combination Sales

· Association  Subscriptions

· Club/membership

For pre-evaluation of a publisher/ agent program involving one of the above categories of circulation, the ABC Publisher Relations Management Staff must receive the following completed request form and necessary accompanying information.   Please e-mail request for review to your ABC Publisher Relations manager.  See this Web site for specific contact information:   http://www.accessabc.com/pubrelations.htm
	Name of  Publication Making Request
	

	Name of Agent (if making request on behalf of member publisher)
	


1. Program Description

	For your program request, identify the category of circulation that is being requested for review.

	___ Individual  Subscriptions

___ Premium Sold Subscriptions

___  Gift Subscriptions

___ Combination Sales

___ Association Subscriptions

___ Club/Membership

___ Other (explain ______________________________)




2. Additional Program Information Necessary

	Identification of Publication(s)
	Number of Subscriptions Anticipated
	Anticipated Start Issue
	Term of Subscription
	 Assigned Subscription Value

	
	
	
	
	


3. Program Specific Required Information

A. All Programs

	Attach copy of promotion/billing invoice being requested for review.  Please note, ABC pre-evaluation is limited to only those materials provided on the pre-evaluation.  You are encouraged to supply copies of ALL promotional information being presented to the consumer as well as a sample of a contract for consumer to subscribe, this would include direct mail, internet screens, and telemarketing scripts to ensure qualification per ABC rules.



	


B.  Premium Induced Offers

	Provide information pertaining to any premium offered with subscription.



	Description of Premium: 

Value of Premium:  

Stated Value __________

Retail Value __________

Manufacturing Cost ____________

(note:  In audit publishers will be required to make available to the auditor information to support above declared values)




C.  Combination Sales  

	Publishers are required to allocate prices to each publication within a combination sale.  

The following information is required to be provided for review of  your price allocation.

	1. Identify method used by publisher/agent for allocation of money to each publication

                             _______ Pro-rata of publisher’s suggested price

                            ________ Stated value of each within offer

2. Publisher’s Annual Suggested Price for each publication involved in the subscription sale

Publication             Frequency              Publisher Annual Suggested Price




D.  Association, Club/Membership.  Additional Information 

	Attach samples of bylaws and benefit listing of organizations reflecting the publication and its assigned value as benefit of membership. 

Provide additional information below relevant to the review of an association, club/membership subscription.



	


4. Audit Documentation

	Provide description below of records that will be provided in audit to support proof of order, payment and distribution to subscriber.   

Provide additional information below relevant to the review of records to be made available in audit.
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