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PRE-EVALUATION FOR SPONSORED SALES

For pre-evaluation by ABC of a paid sponsor program, a multi-step review process has been established. For evaluation of your program, ABC will need to be supplied with all explanations and documentation requested for the step in the process you are seeking ABC opinion. 

The document below must be completed for those steps seeking ABC review and the information identified supplied before any evaluation by ABC is made. 
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REQUEST FOR PRE-EVALUATION OF SPONSORED SALES PROGRAM

For pre-evaluation by ABC of a paid sponsor program, a multi-step review process has been established. For evaluation of your program, ABC will need to be supplied with all explanations and documentation requested for the step in the process you are seeking ABC opinion. 

The document below must be completed for those steps seeking ABC review and the information identified supplied before any evaluation by ABC is made. 

 The ABC Guidelines governing sponsored sales are also available at: 

http://www.accessabc.com/resources/c_sponsoredreporting.htm
Please e-mail requests for review to your ABC Publisher Relations manager.  See this Web site for assistance: http://www.accessabc.com/pubrelations.htm
	Name of Publication Making Request
	

	Name of Agent (if making request on behalf of member publisher)
	


1.  Pre-Evaluation of Sponsor / Purchaser

	Requirement for Sponsor
	Explanation/Documentation

	IDENTIFICATION OF SPONSORED SALE PURCHASER – Provide identification of the sponsor, to include name and address of responsible management of sponsor organization accessible to review any questions with ABC staff.


	

	SPONSORED SALE PURCHASER BUISNESS ACTIVITY DESCRIPTION – Provide explanation of business activity of sponsor as well as notate how sponsor adheres to definition of qualified sponsor per ABC rules. Attach supporting documentation from independent party supporting this claim of business activity.


	

	INTENDED USE OF SPONSORED COPIES – Provide explanation as to how copies will be used and how this use benefits the professional or business interests of sponsored sale purchaser. Include letter from sponsor which describes the business reasons for making the sponsored purchase


	


2.  Pre-Evaluation of Terms of Agreement to Include Financial Arrangements Between all Involved Parties

	CONTRACT/AGREEMENT: Attach contract/agreement between the sponsor/purchaser and the agent/publisher.


	

	FINANCIAL DETAILS OF AGREEMENT:  Identify all financial details between sponsor and agent/publisher. 


	

	OTHER CONSIDERATIONS: Identify all non-financial considerations given to sponsor by agent/publisher.


	

	ADVERTISING/RECOGNITION OF SPONSOR: Provide sample or description of sponsor notification to the recipient associated with the sponsored purchase. If notice is considered advertising per above criteria, identify value of advertising and supply third- party information to support assigned value.

(note: Effective January 1, 2007, sponsored sale copies must carry notification as to the identity of the sponsor)


	


Provide contact information of responsible management of sponsor/purchaser organization who is in a position to provide attestation of details of financial arrangement.

	Name of Management Individual
	

	Title of Individual
	

	Address
	

	Telephone Number 
	

	E-mail Address
	


3. Pre-Evaluation Of Documentation To Be Made Available In Audit

	PROOF OF PURCHASE AND PAYMENT:  Indicate below information that will be made available for support of proof of purchase and payment.


	Note below availability of each



	a. Itemized invoice reflecting magazine title, quantity, total amount due.
	

	b. Proof of payment by providing copy of cancelled check.
	

	c. Proof of deposit of payment.
	

	d. Attestation letter for publisher’s CFO.
	


4. Final Information for Program To Be Submitted

For complete pre-evaluation of sponsored sale program, provide the following additional information.

	List of Participating Magazine Titles
	

	List Agent Code/Source Key Assigned
	

	Program Implementation Date
	

	Program Duration
	

	Anticipated Production Quantities
	


AGENT/PUBLISHER SHOULD PROVIDE ANY ADDITIONAL RELATED ITEMS WHICH MAY BE NECESSARY FOR THE FULL EVALUATION AND REVIEW OF THE PROPOSED PROGRAM.

Updated February 27, 2007










